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REQUEST FOR PROPOSALS 
6th Street Park Restroom Facility Design 

Proposals 
The Charter Township of Texas, Kalamazoo County Michigan, is requesting proposals from qualified 
firms for the design of a new public restroom facility located at 6th Street Park (6321 S. 6th Street). 
These facilities are necessary to meet the goals of the Texas Township Parks & Trails Master Plan to 
provide inviting, family-friendly, and accessible public restroom facilities to serve park users. The 
purpose of this document is to facilitate the selection of a qualified firm for this task. The Consultant 
will work under the direction of the Superintendent, Township Board, and Parks & Trails Committee. 

Scope of Work 
Design of an approximate 600 SQFT restroom facility including septic field. Structure to be located as 
indicated by Item K on 6th Street Park Schematic Master Plan (Exhibit A) and designed in such a manner 
to be compatible with the existing approved site plan (Exhibit C). Final design product to include 
construction drawings.  

Design shall meet all requirements of Township’s Zoning Ordinance, be similar in style to Exhibit B: 
Preferred Design, and include the following components at a minimum: 

General 
- Walls shall be 8” reinforced concrete masonry block wall
- Roof shall be standing seam metal
- Exterior finish to be fiber cement board and batten siding
- Mechanical room located in middle of structure
- Exterior doors shall be special-lite FRP frames
- Interior dividers for restroom to be panels with alternate options of block dividers
- Bottle filling station and drinking fountain on exterior of building
- Toilets shall be wall mount, back supply, stainless steel fixtures

o Flush valve shall be concealed, sensor activated
- Lavatory shall be wall mount and stainless steel

o Faucets shall be sensor-activated
- Building mounted lighting will be full cut-off and downward directed to protect night skies
- Proposed septic field design shall not conflict with layouts shown in the approved master plan-

Exhibit A
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Women’s Restroom: 
- Three stalls (one stall ADA accessible)
- Changing table
- Two lavatories with mirrors

Men’s Restroom: 
- Two stalls (one stall ADA accessible)
- Changing table
- One urinal
- Two lavatories with mirrors

Family/Unisex Restroom 
- Design to also include one single-stall washroom with toilet, lavatory, changing table, and

mirror.
- This item was not included in initial site plan. Township asks this component be added with

effort to minimize increase in size of structure.

Timeline 
The Township desires to issue drawings for construction bidding as soon as possible to ensure a 
competitive bid process. Please provide a proposed timeline for completing drawings as part of your 
submittal.  

Submission Content Guidelines 
1. Provide an overview of the firm including the number of years the firm has been providing the

types of services contemplated by this RFP.
2. Personnel:

a. Please provide a staffing plan showing your key professionals for both the pre-
construction and the construction phase that would be assigned to this project.

b. Please list any consultants you would propose to work with on this project and their
role.

3. List projects of any similarity with this one in which your company has been involved as a design
firm over recent years.

4. Describe your approach to the project’s design and management systems for development of
construction drawings.

5. Describe your process for development of construction drawings and provide a proposed
schedule to perform the work as outlined within this RFP. Approach to fees.  Provide design fee
based on Scope of Work as outlined, and discuss proposed fee basis, including any expected
reimbursable costs.

6. Provide a minimum of three references from an owner, executive director or facility director
who have worked directly with you within the last five years; municipal references preferred.
Provide name, title, address and telephone number for each as part of this response, a letter of
recommendation may be substituted for a reference.

7. Submit a contract agreement for our program with all attachments included (or name contract
you would propose to use).
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8. Include any other information your firm deems to be pertinent for consideration in the selection
process.

9. State whether your organization has ever failed to complete any work awarded to you.
10. Provide the following certification:

Representing _________________, I ________________ certify that the information given herein is true and
accurate.  I understand that any false statement contained herein may disqualify this proposal and if a contract is
executed, subsequently may result in a termination of such contract.  I certify that I am authorized by the
organization first named above to submit this proposal and that I am authorized to negotiate and contract for the
work proposed herein.

___________________________ _____________________
Signature    Date

Deadline for Submission 
To be considered, proposals must be submitted either via email (brookeh@texastownship.org) or in 
hard copy to the Township on or before Monday, April 17 at 3:00 PM.  The email subject line or 
envelope shall contain “6th Street Restroom Facility Design.”   
Proposals are to be addressed to: 

Charter Township of Texas 
Superintendent’s Office 
7110 West Q Avenue 
Kalamazoo, Michigan 49009 

Proposals will be opened on Monday, April 17 at 3:00 pm by the Texas Township Superintendent at 
Texas Township Office, 7110 West Q Avenue, Kalamazoo, MI 49009.  The Texas Township Board will 
review the proposals during its Monday, April 24 regular board meeting.  

Submission Requirements 
• Texas Township reserves the right to waive any informality in the request for proposals, to

reject any or all proposals; and to award the contract in a manner which it considers to be in
the best interest of the township.  The Township reserves the right to use whatever reasonable
and sensible evaluation techniques it deems appropriate.

• The Township accepts no responsibility for any expense incurred by any firm in the preparation
and presentation of a proposal. Such expenses shall be borne exclusively by the proposing firm.
Only the successful firm will be notified.

Questions/Contact 
If you have any questions about the requirements, please contact Brooke Hovenkamp, Deputy 
Superintendent, at 269-375-1591 or brookeh@texastownship.org. 

Freedom of Information Act 
Contractors are hereby notified that all information contained in their proposal is subject to the 
provisions of the Michigan Freedom of Information Act. 
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EXHIBIT A
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EXHIBIT B: Preferred Design Style 
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EXHIBIT C
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